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L1

1.2.

1:3.

Hacrosmee [Tomoxenne o6 oOpaboTke MEPCOHANBHBIX TAHHBIX PaOOTHHUKOB (najee-
[Tonoxkenue) MBOVY Ilkonsr Ne 45 r.o. Camapa (manee Illkosa) paspabGorano B
COOTBETCTBMM C TpynoBeIM KonexkcoMm Poccuiickoir @enepanuu, Koncrurynueit
Poccuiickoii  ®epepaumn, I'paxmanckum kojexkcoM Poccuiickoit  ®enepanuy,
®enepanpapiv 3akoHOM OT 27 wmrons 2006 roma Ne 149-03 «O6 undopmanuwy,
MHGOPMAIMOHHBIX TEXHOJOTHUSAX U O 3aIlUTe HHPopMaumny, GenepabHbIM 3aKOHOM OT
27 mrona 2006 roga Ne 152- @3 (pen. ot 02.07.2021) «O mepcOHaIBHBIX JTAHHBIXY,
[Toctanosnenus [IpaBurensctBa Ne 758 ot 31.07.2014 rona «O BHeceHMM N3MEHEHUI B
HekoTopele akThl [IpaBurenscTBa Poccuiickoil @enepany B CBA3U € I[PUHATHEM
@enepanpHoro 3akoHa «O BHeceHMM u3MeHeHUd B @enepanbHbiii 3akoH  «OO0
uH(popMauu, THHOPMALIMOHHBIX TEXHOJIOTHUAX U O 3ammuTe nHGopmanum», [Ipasunamu
BHYTpPEHHETO TpyAoBOro pacnopsiaka I1Ikossl.

Ilens paspaborku IlonoxeHuss — ompeneneHue mnopsiaka oOpabOTKHM NEPCOHAIBHBIX
JAHHBIX; 0o0ecredyeHne 3auThl IpaB 1 cBoOo pabotHukoB IlIkoms! mpu oOpadoTke mx
IIEPCOHANBHBIX JAHHBIX, & TAKKE YCTAHOBJIEHHE OTBETCTBEHHOCTU JOJKHOCTHBIX JIHII,
UMEIOIIUX JTOCTYI K IEePCOHAIBHBIM JaHHBIM paboTHUKOB IIIKOMEI, 32 HEBHITIOTHEHUE
TpeOOBaHUI HOPM, PETyIUPYIOIUX 00paboTKy U 3alUTy NEPCOHANBHBIX JaHHbIX.

[Topsimok BBOAA B AeiicTBrE U m3MeHEHUS [lomoxKeHu.

1.3.1. Hacrosmee IlonoxkeHue BeTymaer B CHIy ¢ MOMEHTa €TI0 YTBEPIKICHHUS U JICHUCTBYET

66CCpO‘-IHO, J0 3aMCHEI €10 HOBBIM ITOJIOKCHUEM.

1.3.2. Bce usmenenus B Ilonoxenne BHOcsTCS npuka3om 1o [11kose.

1.4.

1.5,

2.1.

Bce paGorauku IIKOIBI TOJKHBI OBITH O3HAKOMIIEHBI C HacTOSIUM [lomoskeHueM 1o
POCITUCE.

Pexxum KOH(i)I/II[eHHI/IaJIBHOCTI/I IIEPCOHATIBHBIX MHJAaHHBIX CHHMAETCd B ClIydasdaX HX
00€3IMYMBAaHUA H 10 UCTEYEHUH 75 Jjer CpOKa UX XpaHCHW:A, WIH IIPOMICBACTCIA Ha
OCHOBAHHH 3aKJIFOUYCHUS SKCHepTHOﬁ KOMHUCCHHU H_[KOJII)I, €CJI1 UHOC HE OIIPCIACICHO
3aKOHOM.

2.  OcHOBHBbIE IOHATHS H COCTAB NEPCOHAJIBbHBIX JAHHBIX PAGOTHHKOB
s neneit HactosAmero [1ono)keHust HCTOMB3YIOTCS CIEAYIOUINE OCHOBHEIE ITOHITHUA:

Ilepconanbnbie nanHble pabdoTHHKa — r06as wHQOpPMAIMA, OTHOCAIIAACT K
ONPEACICHHOMY HJIM OIPEICIAEMOMY Ha OCHOBAHUU TaKoi MHpOpMaIuu pabOTHUKY, B
TOM YHCJIe €ro GaMUInd, UMs, OTYECTBO, O, MECAL], JlaTa ¥ MECTO POXKIEHHUS, aapec,
CEMEIHOe, COLHMallbHOE, HMYIIECTBEHHOE IIOJIOJKEHHE, oOpa3oBaHue, npodeccus,
JOXOJIBI, Jpyras uHGopManusa, HeoOXoauMas pabOTOHATEeNI0 B CBS3H C TPYIOBBIMH
OTHOIIICHUSIMU;

00paboTKa nepcoHaJbHbIX JAHHBIX — cOOp, CHCTEMATH3aIUsl, HAKOTLIEHUE, XPAHEHHE,
yTouHeHue (0OHOBIIEHHE, U3MEHEHHE), HCTIOIh30BaAHIE, PACIIPOCTPaHEHUE (B TOM YUCIIE
nepenaya), o0e3nMYMBaHUE, OJNOKMPOBaHUE, YHUYTOXKCHHE IIEPCOHANLHBIX JAHHBIX
pabotaukoB I11ko5I;

KOH(QHAEHIHAJIBbHOCTD MEPCOHAJBHBIX JAHHBIX — 00513aTeIbHOE U1 COOIIONECHUS
Ha3HaYE€HHOI'0 OTBETCTBEHHOTO JIUI[A, IONYYUBINETrO JOCTYII K IIEPCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeGOBaHUE HE JOIMYCKATh UX PACHPOCTpaHeHus 6e3 coracus pabOTHHKA
WIN MHOTO 3aKOHHOTO OCHOBAHUS;

pacnpocTpaHeHHe MEPCOHAIBHBIX JaHHBIX — JICHCTBYS, HallpaBJICHHBIC HA TIEpeaady
NEPCOHANBHBIX  JTAHHBIX pabOTHUKOB OHpENeNeHHOMY Kpyry Jmi (mepenada



2.2,

2.3.

IEPCOHANBHBIX JIAHHBIX) WIM HAa O3HAKOMIIEHHE C IIEPCOHAIBHBIMH JIaHHBEIMU
HEOTPaHUYEHHOT0 Kpyra Jiil, B TOM yHciae OOHAPOAOBAHUE IEPCOHANBHBIX JAHHBIX
pabOTHHKOB B CPEACTBAX MAacCOBON HMH(OpPMAIMHU, pa3MeIlCHHE B HHOOPMALMOHHO-
TEIEKOMMYHHUKAIIMOHHBIX CETAX WIM IPEJOCTaBICHUE HOCTyNa K IEPCOHAILHBIM
JaHHBIM paGOTHUKOB KAKMM-JINOO MHBIM CIIOCOO0M;

MCII0JIb30BaHHE MEPCOHATBHBIX JAHHBIX — IEHCTBUA (ONepallii) ¢ MePCOHAIBHBIMU
JTaHHBIMM, COBEpIAeMEIe JOJDKHOCTHBIM JUIoM I1IKOSBI B IEJSX NPUHATUS pEeIleHUH
WA COBEPUICHUS HWHBIX JCHCTBHM, MOPOKIAAIOIMX IOPUIUYECKUE IIOCIEICTBUA B
OTHOLIEHNH PabOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBaoIIIX UX MIPaBa U CBOOOIBI MK
npaBa U CBOOOJBI JPYTUX JIMLI;

0/IOKHpPOBAHHE TEePCOHAJIbHBIX JAHHBIX — BpEeMEHHOE IpeKpameHue coopa,
CHCTEMAaTH3alliy, HAKOIUICHHS, WCIIONB30BaHMS, PACIpPOCTPAHEHUS IePCOHAIBHBIX
JTAHHBIX PA0OOTHUKOB, B TOM YUCIIE UX TEpEadH;

YHHUYTOKEHHE MEPCOHAJLHBIX JAAHHBIX — JelCTBUS, B pe3ylbTare KOTOPHIX
HEBO3MOXXHO BOCCTAHOBUTH COJICPIKAHME IIEPCOHAIBHBIX NaHHBIX B MHGOPMAIMOHHON
CHCTEME TIEPCOHAIBHBIX JAHHBIX pabOTHUKOB WJIM B pe3ylbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepUaTIbHbIE HOCUTEN TIEPCOHAIBHBIX JIaHHBIX pA0OTHHUKOB,;
00e3IMYHBAHHE MEPCOHATBHBIX AAHHBIX — JIEHCTBHSI, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO OIIPEJICTUTh TNPHHAIICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

00IIeOCTYNHbIE TMepPCOHAJbHbIE JAaHHbIE — TEPCOHATBHBIE JAaHHBIE, JOCTYII
HEOTPaHUUEHHOTO KpYra JIAI K KOTOPBIM IPEIOCTABJIEH C corjlacus pabOTHUKA WM HA
KOTOpBIE B COOTBETCTBHU ¢ (hefiepalibHBIMU 3aKOHAMH HE paclpoCTpaHsaeTcs TpeOoBaHUe
COOJIOICHNS] KOH(PHIEHIINATILHOCTH;

nHopmManus — cBelcHUA (COOOIICHUA, MaHHBIC) HE3aBUCUMO OT (OpMBI X
NPENICTABJICHHUS;

AOKYMEHTHpOBaHHasi HHGopManus — 3apUKCUPOBaHHAS HA MaTEPUATBHOM HOCUTEIC
IMyTeM JOKYMEHTUPOBAaHUS WH(OPMAIUs ¢ PEKBU3UTAMU, TIO3BOJISIOIMMYU ONPENETUTh
TaKyro HHPOPMAIIHIO WU €€ MaTepUATbHEIN HOCHTEIb,

HH(OPMALMOHHAN CHCTeMa MEePCOHAJbHBIX JAHHBIX — WHOOpPMAlMOHHAS CHCTEMa,
Ipe/CTaBIAIOMmas co00H COBOKYITHOCTH ITEPCOHATBHBIX JaHHBIX, COAEPIKAIIUXCS B Oase
JaHHBIX, a Takke UHQOPMALMOHHBIX TEXHONOTUA U TEXHUYECKUX CPEJICTB,
ITO3BOJIATOIIINUX OCYIICCTBIIATDH o6pa60TKy TaK1X INCPpCOHAJIBHBIX JaHHbIX C
MICIIOJIB30BAaHUEM CPEJICTB aBTOMATHU3AIMHU TN €3 UCIIOIh30BAHUS TAKUX CPEICTB;
00padoTka MepCcoOHANBHBIX JAHHBIX (€3 HCMOJIb30BAHUS CPEACTB aBTOMATH3ALHH
(HeaBTOMATH3HPOBaHHAasl)) — 00pabOTKa MEPCOHATBHBIX JAHHBIX, COJMEPXKALIMXCI B
UH(OPMAIMOHHON CHUCTEME IEePCOHATBHBIX JAHHBIX JIMOO WU3BJICUEHHBIX W3 TaKOil
CHCTEMBI, €CIM TaKue ACHCTBUS C NEPCOHATHHBIMU JaHHBIMH, KaK KCIONb30BaHUE,
YTOYHEHHUE, PACHPOCTPAHEHHUE, YHUUYTO)KEHHE MEPCOHANBHBIX JaHHBIX B OTHOIIEHUH
KOKIOr0o M3  CyOBEKTOB  IEPCOHATBHBIX  JAHHBIX,  OCYIICCTBISAIOTCS  IIPU
HENIOCPEICTBEHHOM YJ4acTUH YeJIOBEKa.

B cocraB mnepCOHANBHBIX HAaHHBIX PAOOTHUKOB BXOMAT MOKYMEHTBI, COJEpIKAIIKe
MHOOPMAIMIO O INACHOPTHEIX MaHHBIX, OOpa30BaHWH, OTHOIICHHH K BOUHCKON
0043aHHOCTH, CEMEHHOM ITOJI0KEHIH, MECTE YKUTEIBCTBA, COCTOSHUH 30POBbS, a TAKKE
O MpeIBIIyIINX MecTaX UX paboTEL.

KoMmIieke  1OKYyMEHTOB, CONPOBOXIAIOUMM Tporece OGOPMIIEHHS TPYIOBBIX
OTHOLICHU! paGOTHUKA IIPU €TO MPHUEMe, MIEPEBOIC U YBOJIbHEHNH.



2.3.1. Madopmanys, mnpeacTapiseMas pabOTHUKOM IIpU NMOCTYIUIEHNH Ha paboty B IIIkoiy,
JOIDKHA HUMETH JOKyMeHTalnbHyIo ¢opmy. [Ipy 3akiroueHnd TpyZOBOIO J0roBopa B
cooTBeTcTBMH co cT. 65 TpymoBoro konekca Poccmiickoit ®enepauuy UL,
TOCTYTaloIee Ha paboTy, MpeJbABILET pabOTONATENIO:

e IACIOPT WIM HHOM JOKYMEHT, YAOCTOBEPSIOILUH JINYHOCTE;

e  TPYIOBYIO KHIDKKY ¥ (MJIH) CBEJCHHS O TPYLOBOI1 iedATeNnbHOCTH (cTaThd 66.1 TpynoBoro
Kojexkca), 3a HCKIIOUEHHUEM CITy4aeB, KOT/ia TPYJOBOU JOrOBOpP 3aK/IFOYAECTCS BIICPBHIC
iy pabOTHUK IOCTYIAeT Ha paboTy Ha YCIOBUSIX COBMECTHTENLCTBA, JIMOO TPYHAOBas
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3H € €€ YTPATOH WIIH 110 APYT'MM IPUYHNHAM;

e  CTPaxOBOE CBUJETENHCTBO IOCYJAPCTBEHHOTO NEHCHOHHOIO CTPAXOBAHUS,

e JIOKyMEHTHI BOMHCKOI'O Y4e€Ta - JUIsl BOGHHOOOS3aHHBIX U JIULL, ITOLIEKAUX BOUHCKOMY
yuery;

e JIOKyMeHT 00 00pa30BaHUH, O KBATH(GUKAIUY WIK HAIMIAN CHENHMAILHBIX 3HAHUIH - IpU
IOCTYIUICHHA Ha paboTy, TpeOYyIOUIyI0 CIEHUAIbHBIX 3HAHUH WIM CICIMAIbHON
NOATOTOBKY;

o CIpaBKy o0 Hajiuuud (OTCYTCTBMM) CyOUMOCTH M (WidM) (akra yrojloBHOrO
mpecieoBaHus, JUOO0 O  TPEKPAINEHUH  YrOJIOBHOTO  IPECIENOBAHUS IO
peabMIIMTUPYIOIUM OCHOBAHMSM, BBIAHHYIO B MOpAAKe U 1O (OpMe, KOTOpHIE
YCTaHABJIUBAIOTCS (eiepaTbHBIM OpraHOM UCIIOJIHUTENBHOM BIACTH, OCYLIECTBIIOIIUM
(GYHKIMA 0 BBIpAa0OTKE U pealu3allid I'OCyapCTBEHHON IOJIUTUKA M HOPMATUBHO
IIPaBOBOMY PETYJIUPOBAHUIO B c(hepe BHYTPEHHUX I,

e  cBUAETENHCTBO O MpucBoenuu IHH (mipu ero Hanuuuy y paboTHHKA).

23.2. Ilpu  odopmiieHMH pabOTHHKA CHELUAIMCTOM II0  KaapaM  3aloJHAETCS
yaudurmpoBanHas popma T-2 «JInyHas kapTodyka pabOTHHKa», B KOTOPOH OTpaXkaroTcs
CIICAYIOINE aHKeTHBIE 1 Onorpaduieckue JaHHble paOOTHHKA:

. obmmwe cenenus (O.M.0. paboTHUKA, JaTa POKICHUSA, MECTO POKIEHUS, IPAXKIAHCTBO,
oOpazoBanue, nmpodeccus, CTax padoThl, COCTOSIHNE B Opake, MaclOPTHHIE JaHHBIE);

° CBEJICHUSI O BOMHCKOM yUETe;

0 JAHHBIE O pUeEMe Ha padoTy;

B nanpHelieM B IUYHYIO KapTOYKY BHOCSATCS:

. CBEIICHUS O TIEPEBOIaX Ha JIPYTryIo padoTy;

. CBEJCHHS 00 aTTeCTaIlUN;

. CBEJICHUS O TIOBHITIICHUH KBATU(DUKAITIH,

o CBEJEHUS O MPO(ECCUOHATIFHOM MEPENOATOTOBKE;

. CBEICHUA O Harpaaax (MOOUIPEHUAX ), TOYETHRIX 3BaHUIX;
. CBeZIeHUsI 00 OTITyCKaX;

. CBEICHUS O COLIUATIBHBIX TapaHTHUX;

. CBEJICHHUS O MECTe KUTebCTBA ¥ KOHTAKTHBIX TeNe(hoHaXx.

2.3.3. B IlIkone co3maroTcs W XpaHATCA CIEAYIOIINE TPYIIBI JOKYMEHTOB, COACpIKAIINe
JIAaHHBIE O pa0OTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JIOKyMEeHTBI, COJAepXalue IEePCOHANbHEIE JaHHbIE pPaOOTHUKOB (KOMILIEKCEHI
JOKyMEHTOB, COIIPOBOXKJAIOLIME IIpouecc OQOpMIIEHUS TPYIOBBEIX OTHOIICHWHA TpU
npueMe Ha paboTy, epeBOe, YBOJBHEHNH; KOMIUIEKC MaTEPUAIOB 110 aHKETUPOBAHUIO,
TECTUPOBAHUIO; IIPOBEICHUIO coOECEeNOBaHUNM ¢ KaHIWAATOM Ha JODKHOCTE;



[OUIMHHMKA W KOIIMY NPHKA30B IO JIMYHOMY COCTaBYy, JHMYHBIC J€la M TPYIOBBIC
KHIDKKM pabOTHHKOB; JeJa, COJepXKallie OCHOBAHUS K NIPUKA3y I10 JIMYHOMY COCTaBY;
JleNa, COIEpIKaIie MaTepUaIbl aTTeCTAlK PAGOTHUKOB; CIIY)KEOHBIX pacciieOBAHUM;
CIPaBOYHO- MH(DOPMAIMOHHBIA GAaHK JAHHBIX IO MEPCOHATY (KapTOTEKH, KypHaJIBL);
NOIMHHAKA ¥ KOMUHM OTYETHHIX, AHAIUTUYECKUX U CIPABOYHBIX MaTepualos,
nepeqaBaeMbIX  aaMUHUCTpanuu  IIIKOmbl, KONMM OTYETOB, HANPABIICMBIX B
TrOCYIApPCTBEHHEIE OPTaHbl CTATUCTUKY, HAJIOTOBbIC HHCIEKIIMH, BBIIIECTOSIIME OpraHbl
YIIDABJICHUS! ¥ PYTHe YUPEKICHUA).

2.3.3.2. JIoKyMeHTaIus [0 OpraHU3aIuy paboThl (TONOXECHHS, NOIDKHOCTHBIC NHCTPYKLN

3.2.

4.1.

pabOTHUKOB, IIPHKA3bl, PACTIOPIKEHHA); JOKYMEHTSI 110 INTAHUPOBAHHUIO, YICTY, aHAIHU3Y
¥ OTYETHOCTH B 4acTH paboTs ¢ epcoHanoM I1IKoIIbL.

3.  OcHoOBHbIE yCJIOBHSI IPOBeAeHHs1 00pa00TKH MepCOHANBHbBIX JAHHbIX

O6paboTKa IIepCOHANBHBIX TAHHBIX OCYLIECTBIIACTCS:

ToCyIe IOJyYeHHs COrachs CyOheKTa IHepCOHaNbHEIX JaHHbIX (IIpmioxenne No 1),
COJIACHO €ro 3aABJICHUIO, 3a HCKIIOUEHHMEM CJIyuaeB, MPETyCMOTPEHHBIX YacThio 2
cTatbu 6 enepabHOIo 3aKOHA;

Toc/Ie HapaBlIeH:s YBeIOMIEH s 00 00paboTKe NEPCOHATBHBIX JaHHEIX B YIIPaBICHHE
®epepanbHOM CITyK6Bl O HaA30py B chepe cBA3W, MHPOPMALMOHHBIX TEXHOIOTHH 1
MACCOBBIX KOMMYHHMKAIIMI, 33 MCKIIOUCHHEM CIIydyaeB, TPETYyCMOTPEHHBIX YacThio 2
crathu 22 ®enepalbHOr0 3aKOHA,

T10CJIe IIPUHATHS HEOOXOMUMBIX MED I10 3aUTe EPCOHANBHBIX JaHHBIX.

B IlIkose Ha3HAa4YaeTCs COTPYIHUK, OTBETCTBEHHBIH 3a 3aIlMTY MEPCOHAIBHBIX IaHHBIX,
¥ OTIPEJIENAETCS TIEPEICHB JIHLL, HOITYIEHHBIX K 00paboTKe MepCOHANBHBIX JaHHbIX.
3ampermaercs:

06pabaTEIBATh MEPCOHATBHBIC NAHHBIE B NPUCYTCTBUH JIMI, HE MOMYIICHHBIX K HX
o0paboTke;

OCYILECTBIIATH BBOJ IIEPCOHANBHBIX JAHHBIX ITOJ] AUKTOBKY.

4. Co6op, 00padoTKa U 3aIMTA EPCOHATbHBIX TaHHBIX
HOprI[OK IMONy4YCHUA IEPCOHATBHBIX JaHHBIX.

4.1.1. Bce mepcoHanbHble AaHHBIE paOoTHHKaA IIIKOJBI cliemyeT MoMydaTs y HEro camoro.

Eciau nepcoHanbHBIE JaHHBIE PaOOTHUKA, BO3MOXKHO, IOJYYMTH TOJBKO Y TPEThEH
CTOPOHEI, TO PabOTHUK JOKEH OBITh yBEAOMIIEH 00 3TOM 3apaHee M OT HEro J0JUKHO
OBITH THONYYEHO NMUCHMEHHOE coryiache. JOMKHOCTHOE JMIO paboTomaresist JOIKHO
COOBIUTL PAGOTHHKY O LENAX, MPEANOIaraeMbIX HCTOUHHMKAX M CIOCO0axX MONYYCHHUS
IIEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTEPe MOIEKAIUX MOy ICHUIO IIEPCOHATBHBIX
TaHHBIX U MOCJIEICTBMAX OTKa3a pa0OTHHKAa [aTh IHCBMEHHOE COIIacMe Ha UX
TIOJTyYEeHHE.

4.1.2. Paborogarens He MMEET IpaBa IOIydaTh M 00pabaThIBaTL MEPCOHATbHBIC TaHHBIC

pabOTHHUKA O €ro pacoBO, HALIMOHAIBHOM IPUHAIEKHOCTH, MONTUTUYECKUX B3TIIANAX,
PEMMIUO3HBIX WK QIIOCOPCKUX YOSKIEHNAX, COCTOSHIU 37I0POBbS, MTHTUMHOH JKH3HHU.
B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOLICHWH, B
cooTtBeTcTBUM cO cT. 24 Koncturyiuu Poccuiickoit @enepanuun paboroareis BIpaBe
noay4ath ¥ o0pabaThBaTh JaHHBIC O YacTHOH »KM3HH pPaOOTHHKA TOJBKO C ero
nuckMeHHoro cornacus. OGpaboTKa yKa3aHHBIX IIEPCOHAIBHBIX NaHHBIX PaOOTHHUKOB
paboToareneM BO3MOKHA TOJIBKO ¢ X corjacks Jubo 0e3 uX COriacus B CICAYIOIIHX



CIyvasx:

INEPCOHAJIBHBIC JAHHBIC ABJIAIOTCA O6H.IGI[OCT}’HHBIMI/I;

NEPCOHAIIBHBIC JAHHBIE OTHOCATCA K COCTOAHUIO 300POBbA pa60THI/IKa n ux o6pa60TKa
HeoOXomauMa JJIsd 3alldThl €ro KUA3HWU, 300pOBbA WM HWHBIX JKHU3HCHHO BaXHBIX
HHTCPECOB aubo JKU3HH, 310POBbI WX UHBIX )KU3HEHHO Ba’KHLIX MHTCPECOB APYTHUX JIMII
H IIOJIY4CHHUEC COrIacusd pa6OTHI/IKa HCBO3MOKHO,

110 Tp€6OBaHI/HO ITOJTHOMOYHBIX rocy 1apCTBCHHBIX OpraHoB B ciIydaiax,
peayCMOTPCHHBIX (bellepa.]'IBHBIM 3aKOHOM.

4.1.3. Paborojarens BIpaBe 00pa0daThIBaTh MIEPCOHATHHBIE JAHHBIE PAOOTHUKOB TOJIBKO C UX

IMUCBMEHHOTO COTJIaCHA.

4.1.4. TIuceMeHHOe coryiacue pa0oTHMKAa Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JaHHBIX

JOJI’KHO BKJIIOYAaThb B ce0s:

(baMmIHIO, UMSI, OTYECTBO, aJ[pec CyOBEKTa NEPCOHANBHBIX JAaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, YIOCTOBEPSIONIEro €ro JMYHOCTh, CBEJIEHUS O JaTe BBIIAYM YKa3aHHOI'O
JOKYMEHTA ¥ BBIJABILEM €0 OpraHe;

HanMeHoBaHue ((paMIIHIO, UMs1, OTYECTBO) U aJAPEC ONIEPATOPA, ITOJIYYAIOIIEro COrIacue
CyOBEeKTa IEPCOHAIBHBIX JAHHBIX;

11eJIb 00pabOTKY MEPCOHATBHBIX JAHHBIX;

nepeueHb NepCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JAeTcs coryiacue cyObekra
NICPCOHAIBHBIX JAHHBIX;

nepeveHs JIeficTBUil ¢ NMepCOHANBHBIMY JAHHBIMM, HA COBEPIIEHHE KOTOPHIX NaeTcs
cornmacue, oOIlee OIMCAHHE WCIONB3YEMBIX OIMEpaTopoM crnocoboB 06paboTku
MIEPCOHAIBHBIX JAHHBIX;

CpOK, B TEUCHHE KOTOPOTO AEHCTBYET COIIIACHE;

TIOPSITOK €r0 OT3BIBA.

4.1.5. Cornacue paboTHUKA HE TPEOYETCA B CIEAYIOIUX CIyJasX:

4.2.

00paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBISIETCA HA OCHOBAHUK 1TPya0OBOro KoJeKca
P® mnm nroro deepaibHOTO 3aKOHA, YCTAHABIUBAIOIIETO €€ 1ENb, YCIOBUS ITOIYYECHHUS
MIEPCOHALHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE JAHHBIE KOTOPBIX MOJIEXKAT
00paboTKe, a TAKIKE OIPEICIISIOMIETO MOJIHOMOYUs paboTOMaTels;

00paboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B ILIENSAX KUCIIOJHEHUS TPYAOBOTO
JIOTOBOPA;

00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS JJIS CTATUCTUYECKUX WIIA HMHBIX
HAYYHBIX IIeJieii TIpU YCIOBUM 00S3aTeIbHOTO 00€3TMIUBAHS TIEPCOHANBHBIX JAHHBIX;
00paboTKa NMEPCOHAIBHBIX JAHHBIX HEOOXOAMMA JJIS 3aIUTHl XU3HU, 3A0POBbS WIH
MHBIX JXU3HEHHO BaXXHBIX MHTEPECOB pAa0OTHHKA, €CIH IOJYYEHUE €ro Corjiacus
HEBO3MOJXKHO.

[Topsimok 06paboTKH, IEpeaun U XpaHEHUS TEPCOHATBHBIX JTaHHBIX.

4.2.1. Pa6orHuk IlIKonsl IpeIoCTaBIsAET CHEUANINCTY 1O KaJpaM JOCTOBEPHBIE CBEACHUS O

cebe. CrnenuanucT mo Kajpam IIpOBEpsieT JOCTOBEPHOCTh CBEICHHM, CBEpAs JaHHEIE,
IpeoCTaBIeHHBIE pa0OTHUKOM, C UMEIOLTIMUCS Y paOOTHUKA JOKYMEHTAMH.

4.2.2. B coorsercTBuu o cT. 86, 1. 14 TK P® B niensix obecrneueHust mpaB u CBOOOT YeI0BeKa

U rpaxkaanuHa aupekrop IlIkonsl (PaGoTonaresns) U €ro NpeAcTaBUTEIN Mpu 00paboTKe

IIEPCOHAIBHBIX JTAHHBIX pPAa0OTHUKA JOJDKHBI COONIONATh  CIEAyIoIue o0Inue
TpebOBaHUS:



4.2.3. O0OpaboTKa MEPCOHANBHBIX JAHHBEIX MOXET OCYHICCTBIATHCA UCKIIIOYUTEIBHO B HETIAX
obecrmieueHus COOMIONEHMS 3aKOHOB U HWHBIX HOPMATUBHEIX IIPABOBBIX aKTOB,
coneicTBUS pabOTHUKAM B TPY/0YCTPOMCTBE, 00Y4eHNN U IPOABIKEHAH IO CITyxKOe,
obecredeHrs JTUYHOM 0e30macHOCTH pabOTHHUKOB, KOHTPOJSA KOJIMYECTBA U KauecTBa
BBINIOJHAEMO pa0boTHI 1 00€CIIeUeHNsl COXPAHHOCTH UMYIIIECTBA.

4.2.3.1. Tlpu onpeeiieHnu 00beMa U cofiepKaHus, 00pabaTsBAEMBIX IIEPCOHATBHBIX JAHHBIX
PaGoronarenb HOKEH pyKoBojacTBoBaThesi Koncrurynued Poccuiickoit denepanuy,
TpynoBeiM KozekcoM Poccuiickoit Desiepaliny U MHBIMK (eiepaibHbIMU 3aKOHAMH.

4.2.3.2. Tlpu IIpUHATHYA pEIICHU}, 3aTparuBaloINX HHTEPECH paboTHUKa, PaboTonaTens He
JIMeeT MpaBa OCHOBHIBATHCS HA IEPCOHAIBHBIX JAHHBIX Pa0OTHHUKA, MOJTYYCHHBIX
MCKITIOUNTENBHO B PE3YJIbTATE X aBTOMATU3UPOBAHHON 00OpabOTKU WM 3JIEKTPOHHOTO
MOy YEHUS.

4.2.3.3. 3amuTa IepCOHATBHBIX JaHHBIX PA0OTHHKA OT HEIPABOMEPHOTO MX UCIIOJIb30BAHMSA
Wi yrpathl obecneuuBaercsi PaborojareneM 3a CYET €ro CpPEACTB B IOPAAKE,
YCTaHOBJIEHHOM (ellepalbHEIM 3aKOHOM.

42.3.4. PaOOTHUKM W WX MPEACTABUTEIN MOJDKHBL OBITH O3HAKOMJIEHBI IIOX POCIHCEH C
noxyMentamu 1IIKONBI, YCTAHABIMBAIOIIMMU IIOPSANOK OOpaOOTKH TEPCOHATBHBIX
JaHHBIX PaOOTHUKOB, a TAKXKe 00 UX MMpaBaxX M 00A3aHHOCTAX B OTOH 00J1aCTH.

4.2.3.5. Bo Bcex ciiydasx OTKa3 pabOTHHKA OT CBOUX IIPaB Ha COXPAHEHUE W 3AIUTY TalHEI
HeJleHCTBUTENEH.

5. Tlopsimok 00padOTKH NMepPCOHAIBHBIX JAHHBIX B AHPOPMANNOHHBIX CHCTEMaXx
NepCOHAJbHBIX JaHHBIX ¢ HCII0Jb30BAHHEM CPEJICTB ABTOMATH3AlHH

5.1. O6paboTka IIEPCOHATBHBIX JAHHBIX B CHCTEMaxX IICPCOHAJBHBIX JAHHBIX C
UCIIOJIE30BAaHUEM CPEICTB aBTOMATH3aI[MM OCYLIECTBIAETCS B COOTBETCTBUH C
tpe6oBanuamu [Tocranosnenus IIpasurenscra Ne 758 or 31.07.2014 rona «O BHECeHUH
U3MEHeHU B HekoTopble akThl [IpaButenbcTBa Poccuiickoit ®enepanmu B CBA3U €
npunsatueM OenepansHoro 3akona «O BHeceHnH n3MeHeHni B Denepanbubiii 3akoH «O0
nHQOpManuy, WHPOPMAIMOHHBIX TEXHONOTHAX U O 3alqure HHbOpMaunum»,
HOPMATHBHBIX U PYKOBOJUIIIUX JTOKYMEHTOB YIONTHOMOYEHHEIX (eNepalbHEIX OPraHoB
HCIIOJIHUTEIIFHOMN BIIACTH.

5.2. Omneparopom OCYIIECTBIIIETCS  KiIaccHbukanus  UHOOPMAIMOHHBIX  CHCTEM
IEPCOHAIBHBIX MaHHBIX B cooTBeTcTBHU ¢ lIpukasom ®CTOK Poccun, ®Ch Poccun,
Munundopmcsszu Poccun ot 13.02.2008 r. Ne 55/86/20 «O6 yrBepkaenuu ITopsaka
IPOBEACHUS KiacCU(PUKaMi MHPOPMAMOHHBIX CHCTEM IEPCOHATBHBIX JAaHHBIX) B
3aBHCHMOCTH OT KaTeropuu o0padaThIBAEMBbIX JaHHBIX U UX KOJIHMYECTBA.

5.3. Mepompusituss 10 oOecredeHnI0 0e30acHOCTH IIE€PCOHAIBHBIX [JaHHBIX Ha CTaJIuH
IPOEKTHUPOBAHUA M BBOJA B DKCIUIyaTaIiio 00BEKTOB MH(OPMATH3aLKUU IIPOBOIATCS B
coorBercTBuH ¢ npukazoM ®CTOK Poccun ot 18 derpans 2013 roxa N 21 (pen. or
14.05.2020) «O mertomax u crocobax 3amuTel MHGOpMANMUM B HMH(GOPMALMOHHBIX
CUCTEMAaX IMEPCOHAIBHBIX TAHHBIX.

5.4, He momyckaercsi oOpaboTKa MEPCOHATIBHBIX NAHHBIX B MH(OPMAIOHHBIX CHUCTEMAax
MIEPCOHABHBIX JAHHBIX C UCIOIB30BAHUEM CPEACTB aBTOMATU3AIUH IIPU OTCYTCTBUM:

e  YTBEPXKIEHHBIX OPTraHU3AIMOHHO-TEXHUYECKUX AOKYMEHTOB O IOPSIKE SKCIUTyaTallhy
MHGOPMAIIMOHHEIX CUCTEM TePCOHANBHBIX TAHHBIX, BKIIOYAIOMINX aKT KIIacCU(pUKAIIN
UCTIJIH, nHCTpYKIIMK MOJIB30BATENS, aIMUHIUCTPATOpa 10 OpraHU3aluy aHTUBUPYCHOMI
3aIUTHI, U JPYTUX HOPMATUBHBIX U METOJANUECKUX TOKYMEHTOB;



6.1.

6.2.

b.3.

6.4.

HACTPOEHHBIX CPEJICTB 3aIUTHl OT HECAHKIMOHUPOBAHHOTO JOCTYIA, CPEeACTB
AHTUBHUPYCHOW  3allUTBI, PE3EPBHOIO KONUPOBAHMA MHPOpMAIMU U  JIPYTUX
TIPOTPAMMHBIX M TEXHUYECKUX CPEICTB COOTBETCTBUA € TPeOOBaHUSAMH 0e301acHOM
nHbOpMaIUH;

OXpaHBl ¥ OpraHM3allfM PEXUMa JOCTyIa B MOMCINCHUS, NPEIHa3HAYCHHbIC U1
00paboOTKH EPCOHAIBHBIX JaHHEIX.

6. Ilopsaok 06paGoTKH NEPCOHAJbHBIX JaHHbIX 0€3 HCMO0JIb30BAHUS CPEICTB
ABTOMATH3al[HH

O6paboTKa NEPCOHATBHBIX JaHHBIX 0€3 UCIIOIB30BaHNUsA CPEJICTB aBTOMATU3AINH (Jaee
— HEaBTOMATU3MpPOBaHHas 00paboTKa NEePCOHANBHBIX JAHHEIX) MOXKET OCYIIECTBIATHCS
B BHJIE JOKYMEHTOB Ha GYMaXHBIX HOCHTEISIX ¥ B NMEKTPOHHOM Buue ((aiinbl, 6a3br
JaHHBIX) Ha 3JICKTPOHHBIX HOCUTEIAX MH()OpMALUH.
[Ipu HeaBTOMATU3UPOBAHHOM 00pabOTKe Pa3INYHOMN KaTeropuu MepCOHATBHBIX JaHHBIX
JOJDKEH UCIIONIB30BATECS OTAEIbHBIN MaTepUaIbHBII HOCUTENb I KaXKI0W KaTeropuu
MEPCOHAIBHBIX JAHHBIX.
[Ipy HeaBTOMATH3MPOBAHHON 00pabOTKEe MEPCOHANBHBIX JAHHBIX Ha OyMaKHBIX
HOCHTEJISX:
He JonycKaeTcs Gukcarus Ha oJHOM OyMasKHOM HOCHUTEJNE IEPCOHATBHEBIX JaHHBIX, LICTH
00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTUMEI,
IIEpPCOHAILHEIE JIAHHBIE JTOJDKHEI 000COONAThCA OT MHOI MH(OpMALUM, B YaCTHOCTU
nyTeM (QHKCAIlMM WX Ha OTAEIBHBIX OyMaXKHBIX HOCUTENAX, B CICLUAIBHBIX pa3jienax
WK Ha osX Gopm (6J1aHKOB);
JIOKYMEHTEI, COJIep Kallie epCoHaNbHbIE JaHHbIE, GOPMUPYIOTCS B [€/1a B 3aBUCHMOCTH
ot uenu 00paboTKH MEPCOHAIBHBIX JaHHBIX;
Jena ¢ JOKYMEHTaMH, COJEpKallMU IIepPCOHAIBHBIE [aHHBIC, JOJ/DKHBI MMETh
BHYTPEHHHE OIMCU JOKYMEHTOB C YyKa3aHMeM Leaun o0paboTKM M KaTeropuu
NIEPCOHABHBIX JAHHBIX.
ITpy KCIOIB30BaHUK THITOBEIX (OpPM JTOKYMEHTOB, XapakTep MHOOPMALUK B KOTOPHIX
IPEAIoaraeT Wi JOIyCKaeT BKIIOUCHHE B HHUX IIEPCOHAIBHBEIX IAaHHBEIX (Jajee —
TUTIOBBIE GOopMBI). JIOMKHBI COOIIIONATHCS CIEAYIOIINE YCIOBU:

6.4.1. TunoBas (GopMa WU CBS3aHHBIC C HEW JOKYMEHTHl (MHCTPYKLMS IO €€ 3all0JHEHHUIO,

KapTOYKH, PEECTPhl M OJKypHAIB) JIOMDKHBI COAEpXKaThb CBEICHHA O IEIH
HCaBTOMATHU3MPOBAHHON 00paOOTKU MEPCOHAIBHBIX JAAHHBIX, UM (HAMMEHOBAHUE) U
azpec omneparopa, haMILTUI0, UMs, OTYECTBO M apec CyOBhEKTa EPCOHAIBHBIX JAHHBIX,
HCTOYHMK TIOJIyYCHHsS TICPCOHAIBHBIX MTaHHBIX, CPOKH OOPabOTKU MEPCOHATBHBIX
JIaHHBIX, TIIepeUeHb JCWCTBUH C IMEepPCOHATBHBIMH JAaHHBIMH, KOTOpBIE OYIyT
COBEpIIAThHCS B Iporiecce ux 00paboTku, odIee ONrMcaHue UCTIONB3YEMBIX OIIEpaTOpOM
croco60B 00paboTKH NMEPCOHATIBHBIX JIAHHBIX;

6.4.2. TunoBast ¢opMa JODKHA MpeIyCMaTPUBATh IOJIE, B KOTOPOM CyOBEKT IepCOHAIBHBIX

JAHHBIX MOJKET IIOCTaBUTh OTMETKY O CBOEM COIVIACHM Ha HEaBTOMAaTH3HPOBAHHYIO
00paboTKy MEPCOHATBHBIX MAaHHBIX, - MPU HEOOXOJUMOCTH MOIYYEHUS MHCBMEHHOTO
corjacus Ha 00pabO0TKy MEPCOHAIBHBIX TaHHBIX;

6.4.3.TunoBass ¢popma gomKkHA OBITH COCTAaBJAEHA TakuUM 00pa3oM, 4YTOOBI KaXKABIA U3



Cy6TJCKTOB NEPCOHAJIBHBIX JAaHHBIX, COACPIKAIMUXCA B JOKYMCHTC, UMCJI BO3MOXHOCTD
O3HAaKOMHTBLECA CO CBOHMH IICPCOHAJIBHBIMH JaHHBIMH, COACPIKAIIHUMHCA B JOKYMCHTC,
HC Hapyuiad 1paB U 3aKOHHBIX HHTCPCCOB NHBIX Cy6’BeKTOB INEPCOHAJILHBIX JaHHBIX,

6.4.4. TunoBas Gopma JODKHA HMCKIIOYATh OOBEIAWHEHHE IIOJIEH, IIpeIHa3sHAYEHHBIX I

6.5.

6.6.

6.7.

6.8.

BHCCCHHSA IICPCOHAJIBHEIX JAHHBIX, LIEJIN o6pa60’r1<1/1 KOTOPEBIX 3aBCIOMO HC COBMECTUMBI.
HeaBTOMaTI/IBI/IpOBaHHa}[ 06pa60TKa NEPCOHANBHBIX JaHHBIX B JJICKTPOHHOM BHJC
OCYHICCTBIIACTCA HAa BHCIIHUX 3JICKTPOHHBIX HOCUTECIIAX I/IH(I)OpMaI_II/II/I.

[Tpu OTCYTCTBHH TEXHOJIOTUIECKOI BO3MOXXHOCTH OCYIIECTBICHU
HEaBTOMATU3UPOBAaHHON 0OpabOTKU TMEepPCOHATLHBIX JAHHBIX B DJICKTPOHHOM BHIE Ha
BHELITHUX HOCUTEJISIX MH(GOPMAUU HEOOXOIMMO IPUHIMATh OpraHU3allMOHHBIE (OXpaHa
HOMEIICHUHN) U TEXHUYECKUE MepHI (YCTAaHOBKA CEPTUPHUIIMPOBAHHBIX CPEICTB 3alIUTHI
HHGOPMAIUU), HCKIIOYAIONINE BO3MOXKHOCTH HECAHKIMOHMPOBAHHOIO JOCTyNa K
IIEPCOHABLHBIM JTAHHBIM JIUII, HE JOIMYIIEHHBIX K UX 00paboTKe.

DJIeKTpOHHBIE HOCUTEIH WHPOpPMAIH, COAepKallde IEepCOHAIbHBIE TaHHBIC,
YUMTHIBAIOTCS B JKypHAJIE yueTa dJIEKTPOHHBIX HOCHUTENEH MEepCOHANBHBIX MaHHBIX. K
Ka)XIOMY 3JICKTPOHHOMY HOCHUTETIO O(QOPMIISIETCS OMHCH (aifjioB, COAEp)KAIIUXCS Ha
HEM, ¢ YKa3aHHeM IeJid 00pabOoTKM B KaTerOpUH IMEePCOHATBHBIX NaHHBIX ([Ipmmoxenue
No 2).

[Tp¥ HECOBMECTUMOCTH ILeJieil HEaBTOMATH3UPOBAHHON 00pabOTKM NEpPCOHAIBHBIX
JTaHHBIX, 3aQHUKCHPOBAHHBIX HA OJJHOM JJIEKTPOHHOM HOCHUTEJE, €CIU JJIEKTPOHHBIN
HOCHTEJTh He MO3BOJISIET OCYIIECTBIATE 00paboTKy MepCOHATBHBIX JAHHBIX OTAENBHO OT
IPpYTHUX 3aQUKCUPOBAHHBIX HA TOM )K€ HOCHTENIE IEPCOHAIBHBIX JaHHBIX, TOJDKHBI OBITh
IPUHATEL MEPBI MO0 OOCCICUCHHIO Pa3lelIbHOW 00paOOTKH IEepPCOHAIBHBIX JaHHBIX, B
YaCTHOCTH:

6.8.1. [Ipy HEOOXOJAMMOCTHM UCHOJNB30BAHUS WM PACIPOCTPAHEHUS  OIPENEICHHBIX

[IEPCOHAIBHBIX TAHHBIX OTAEIBHO OT HAXOIAIIUXCA HA TOM JX€ MaTEPUaIbHOM HOCUTEIIE
JPYTUX NEPCOHAIBHBIX JaHHBIX OCYIIECTBIIAETCA KOIMPOBAHUE IIEPCOHAIBHBIX JaHHBIX,
IOJUIEXKAIINX PACIPOCTPAHEHUIO WM MCIOJIB30BAHUIO, CIIOCOOOM, HCKIIIOYAIOUIUM
OJIHOBPEMEHHOE  KOIMPOBAHUE  IEPCOHAIBHBIX  JAHHBIX, HE  IOIJICKAIINX
pPacnpoCTPaHEHUIO WM WCIOJb30BAHUIO, M MCIIOJB3YETCS (paclpOCTpaHsAETCs) KOIUS
IIEPCOHAIBHBIX JTAHHBIX;

6.8.2. IIpu HEOOXOAMMOCTH YHHUITOXKCHHUS WK OJIOKMPOBAHMUS YaCTH IEPCOHAIBHEIX JaHHBIX

6.9.

6.10.

YHUUTOXKAETCA WM OJOKUPYETCS MAaTepUaNbHBI HOCUTEIh C IIPEABAPUTEIbHBIM
KOIIMPOBAaHUEM CBEACHHUIl, HE IOUICKANMX YHUUYTOXKECHUIO WIA OJIOKUPOBAHHMIO,
CIIocO00M, HCKIIIOYAIOIIUM OJHOBPEMEHHOE KONMHMPOBAaHHE IEPCOHATBHBIX JaHHBIX,
IOUIeKAINX YHUYTOKECHHIO WX OJIOKUPOBAHUIO.

JIOKyMEHTEl ¥ BHEIIHHE OJJIEKTPOHHBIE HOCHTENM WHPOpMAIWK, COIEpIKalie
IIEPCOHAJIBHBIE JaHHBIE, JOJDKHBI XPAHUTHCS B CIY)KEOHBIX MOMEINEHUSIX B HANEKHO
3alMpaeMBIX M OledarslBaeMbIX mkagdax (ceitdax). [lpu 3ToM MOMDKHEI OBITH CO3aHb]
HaUIeXKAIUe YCIOBUsA, 00ECIIEYNBAIOIINE HX COXPAHHOCTb.

VHuuTOXKEHME WM 00€3IMYMBAHME YacTH MEPCOHATBHLIX JAaHHBIX, €CJIU  3TO
JOIIYCKAaeTC  MaTepUaIbHBIM  HOCHUTEIEM, MOXET MPOU3BOJUTHECI  CIIOCOOOM,
UCKIIIOYAIOIIMM  JalbHENIIyr0  00paboTKy  9TUX  TEpCOHAIBHBIX  JaHHBIX,
3a(MKCUPOBAHHBIX HA MaTePHAaIbHOM HOcUTee (yIalieHue, BEIMAPLIBAHKE).



7. Ilepepaya u XpaHeHHE MEPCOHAIbLHBIX JAHHBIX

7.1. Tlpu mepenaue IMepCcOHATBHBIX TAaHHBIX paboTHHKA PaboTonarenps XOMKEH COOMOAATH
cleayromnue TpeOOBaHUS:

7.1.1. He coolmarh NepcoHaNbHBIC JaHHbIC paOOTHUKA TPEThEl CTOPOHE 06€3 MHCEMEHHOTO
cornacus paOOTHUKA, 3a MCKIIOUCHUEM CIydaeB, KOrJa 3TO HEOOXOAMMO B LEIAX
IpEeNyIpPSKACHHS YrpO3bl KHU3HM U 3I0POBBIO PabOTHHKA, a TaKkKe B CIyJasx,
YCTAHOBJIEHHBIX (elepaIbHBIM 3aKOHOM.

7.1.2. He coo0marh nepcoHaJIbHBIE JaHHbIC paOOTHHKA B KOMMEPUYECKHX LENIX 0e3 ero
MICHMEHHOTO COITIACH.

7.1.3. IlpenynpeauTs JuIl, MOJYUYUBIIHX IEPCOHANBHBIE JAHHbIE PA0OOTHUKA, O TOM, YTO OTH
JIaHHBIE MOTYT OBITH WCIIOJIB30BAHbI UMb B IEJSIX, Il KOTOPHIX OHM COOOIIEHEI, H
TpeGOBaTh OT ITHX JIUIl MOJTBEPIKACHUS TOTO, YTO 3TO IpaBWJIO cobmoneno. Jlnna,
HOJyYHUBIIME TIEPCOHANBHBIE JaHHbIE pPa0OTHHKA, OOS3aHEl COONIONATE PEXUM
cekpeTHOCTH (KoHpuIeHnmanbHocTH). JlanHoe IlonoxkeHne HE pacIpoCTpaHAETCs Ha
OoOMeH TIepCOHATBHBIMU JAaHHBIMM DPA0OTHHKOB B IOPAAKE, YCTaHOBIEHHOM
dbenepaibHBIMU 3aKOHAMHU.

7.1.4. OcylecTBIATh Nepefady MepCOHANBHBIX JTaHHBIX paOOTHUKOB B mpenenax IIkoisl B
COOTBETCTBUH ¢ HacTosAammM IlonoxenneM.

7.1.5. Pa3pemaTs OOCTYyN K MEPCOHAJBHBIM JaHHBIM pPaOOTHUKOB TOJIBKO CIENUAIBHO
YIIOJIHOMOYECHHBIM JIMIIAM, [IPYA 3TOM YKa3aHHBIE JIMLA JOJDKHBI HMETh IIPaBo I0JIyYaTh
TOJILKO T€ NIepCOHATBHBIE JaHHBIE pa0OTHHKA, KOTOPBIE HEOOXOMUMBI JUIs BBITIOITHEHNS
KOHKPETHO! QyHKIUN.

7.1.6. He 3ampammBaTh HHPOPMALIUIO O COCTOSIHUM 310pOBbs PA0OTHMKA, 33 UCKIIOUEHUEM
TEX CBEJCHHUI, KOTOPBIC OTHOCSITCS K BOIPOCY O BO3MOXKHOCTH BHINIOTHEHUSI pa0OTHUKOM
TPYIOBOH (QyHKIIHH.

7.1.7. TlepenaBate IepCOHANBHBIC [aHHbIE pPaOOTHHKA MPEICTABUTENAM paOOTHUKOB B
nopsakKe, ycTaHoBJIeHHOM TpynoBeiM koaekcoM Poccuiickoir @epepauuu, U
OTPaHUYUBATEH 3Ty UHPOPMAIMIO TOJHKO TEMH MEPCOHATLHBIMU JTaHHBIMU PaOOTHUKA,
KOTOpBIC HEOOXOAUMBI TSl BBITIOJTHEHHSI yKa3aHHBIMU TMPEICTABUTEISIMU UX QYHKIIH.

8. XpaHeHue H HCIOJIb30BaHHE NEPCOHANBHBIX JAHHBIX Pa0OTHHKOB

8.2. IlepcoHanbHBIE JaHHBIE PAOOTHUKOB 0OpabATBHIBAIOTCSA M XPaHATCS Yy CIELMAINCTa I10
KaJIpam.

8.2.1. IlepcoHanbHbIE NaHHBIE PAOOTHUKOB MOTYT OBITH IOJXYYEHBI, IPOXOIUTH TAITBHEHIIYIO
00paboTKy M IepenaBaThCsl HAa XpaHEHHE, KaKk Ha OyMaKHBIX HOCHTENSIX, TaK W B
3JIEKTPOHHOM BUJIE.

8.2.2. IlepcoHanbHBIE NaHHBIE PA0OTHHKA MOIYT OBITH IIOJIy4EHBI HE OT pabOTHHKA, a OT
TpeTbed CTOpOHBI, lcmonb3oBaHME NEPCOHAIBHBIX MAHHBIX, IIOJIYYEHHBIX TaKUM
CII0cO00M, BO3MOXKHO TOJBKO € €r0 MUCHbMEHHOTO COTIIACHS.

8.2.3. Ilpu mosy4eHuu IEpCOHAIBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKITIOUCHUEM CITy4acB,
€ClIM IIepCOHAJIbHBIE JaHHble OBUIM IPEeJOCTaBICHB PabOTOMATENI0 HAa OCHOBAHHUM
(enepanbHOro 3aKOHA WM €CJIM NEePCOHABHEIE TaHHBIE SIBISIOTCS OOIIEOCTYTHBIMHU)
paboromaresns 10 Hayasa o0OpaOOTKM TaKuX IEPCOHAIBHBIX JaHHBIX 00s3aH
IPEIOCTABUTH PAOOTHUKY CIIEAYIOLTYIO HHPOPMAIIHIO:

. HauMeHOBaHue ((haMIIus, UMsl, OTIECTBO) U aJpEC OllepaTopa UK ero
IIPEACTaBHUTENS;

. 1e1b 00paboTKY IEPCOHANBHBIX JJAHHBIX U €€ IPaBOBOE OCHOBAHIC,

. IPEANoIaraeMble I0JIb30BATENM IEPCOHANBHBIX JTAHHBIX;



° YCTAHOBJICHHBIC HACTOAINUM (DC,IIGPEUIBHBIM 3aKOHOM IIpaBa CY6’BGKTa
NCPCOHAIbHBIX JAHHBIX.

9. JlocTyn K mepcoOHAJLHbIM JAaHHBIM PA00THHKOB

9.1. TIpaBo ZOCTyIa K IIEPCOHAIBHBIM JaHHEIM paOOTHHKOB HMEIOT:

° mupextop IIkounsr;

. CIELIMAIKCT 110 Kaapam;

o CEKpeTaps;

. 3aMECTHUTENb JUPEKTOpa M0 aIMHHUCTPATUBHO-XO3AHCTBEHHOM paboTre (MHGOpMAanUs O
(paKTUYECKOM MECTE MTPOKUBAHUS M KOHTAKTHBIE TEIE(POHBI pAOOTHHUKOB);

e  3aMECTUTENH JHMPEKTOpa MO0 Y4eOHO-BOCIIUTATENBHOM, y4eOHO-METOAUYECKOH U
BOCIIMTATENbHOU paboTe;

. npenoaasarens-opranuzaTop OBXK (cBeeHHs 0 BOMHCKOM yYeTe);

. npencenareis npodcorsHoro komurera I1Ikoms! (cBeneHNsA 0 WieHaX IPoQCorosa).

9.2. PaboTHUK UMEET MPaBO:

9.2.1. ITomyyats JOCTYH K CBOMM II€PCOHAIBHBIM JaHHEIM U O3HAKOMIICHHE C HUMH, BKITFOYas
1paBo Ha 6e3BO3ME3THOE TTOTydeHHe KOIUH JIF000H 3aIucH, CofepIKalle epcoHaIbHbIe
JTaHHBIE pa0OTHUKA.

9.2.2. TpeGosats orT PaGoTomarens yTouHEeHUA, UCKIIIOYEHHUs MIH HCIPABJICHHUS HCIOTHBIX,
HeBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO TOJIYYEHHBIX MM HE SBIISFOIINX
HeoOxoauMbIMU JIIs PaboTonarens nepcoHaabHbIX JaHHBIX.

9.2.3. Iloxyuats oT PaboTonmarens:

o CBEJICHHS O JUIaX, KOTOPhIE UMEIOT IOCTYI K IEPCOHAIBHBIM JAHHBIM WM KOTOPBIM
MOXET OBITH MPEAOCTABJIEH TAKON AOCTYII;

o  IepeueHb 06pabaTHBAEMBIX IIEPCOHAIBHBIX JAHHBIX M UCTOYHMK UX IIOJTYYEHNS;

. CpOKU 00pabOTKU MePCOHATIBHBIX JaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHH,

o CBEIECHUS O TOM, KaKue IOPUANYECKHE TOCIENCTBHS Il CyObEKTa NEPCOHAIBHBIX
JAHHBIX MOJXKET ITOBJICYb 3a c0O0i 00paboTKa €ro NepcoOHaIbHBIX JaHHBIX.

9.2.4. TpeboBarh m3BeeHuss PaboTomareneM BceX JHL, KOTOPBHIM paHee OBUIM COOOILEHEI
HEBEPHBIC WIM HEIOJHBIE IIEPCOHAJBbHBIE JaHHblE, 000 BCEX NPOM3BEIEHHBIX B HUX
UCKITIOYEHUAX, UCIIPABJICHUAX WIH JOMOIHEHUAX.

9.2.5. OGxanoBars B YIIOJHOMOUEHHEIH OpraH IO 3aluTe IpaB CyOHEKTOB IEPCOHATILHBIX
JaHHBIX WIX B CyJeOHOM TOpSJKE HempaBOMEpHbIE JeWcTBUS WK Oe3nelcTBUs
PaGoTonarens mpu o0paboTKe U 3alUTE €ro IePCOHAIBHBIX JAHHEIX.

9.3. KonmpoBaTh ¥ JejlaTh BBINACKUA NEPCOHAIBHBIX JAHHBIX PAa0OTHUKA Pa3peIaeTCs
UCKITIOYUTEIBHO B CIIY)KEOHBIX LIENAX C paspeleHus qupexkropa IIKomsl.

10. OTBeTcTBEHHOCTH 32 HApYLIEHHE HOPM, PeryJIHpPYOIHX 00padoTKy H 3aLHTY
NMepCcoOHATbHBIX JAHHBIX
10.1. PaGotauku IlIkoJibl, BUHOBHBIE B HapyLIEHUHW HOPM, PETyJIUPYIOIUX IIOJy4ECHHE,
00paboTKy M 3allUTy MEePCOHAIBHBIX JAaHHBIX paOOTHHKA, HECYT AUCLUILNIMHAPHYIO
aJIMUHHUCTPATUBHYIO, TPaXXJAaHCKO-IIPABOBYIO WJIM YIOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBUH € elepaTbHBIMU 3aKOHAMU.
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COI'JIACHE
padoTHUKA Ha 00PadOTKY NePCOHAJBHBIX JAHHBIX

A,

(®.1.0. nonHocteI0)
3aperuCTPUPOBAHHBIN 10 afpecy:

TIPOKUBAOIIHI IO apecy:

JIOKyMEHT, YJJOCTOBEPSIIOIINN JINYHOCTh cepus HOMED

BBIIAH

(mara ¥ Ha3BaHUE BBIIABIIETO OPraHa)
CBOEH BOJIEH U B CBOEM HHTepece IOATBEPXKAAI0 CBOE corachue Ha 0OpaboTKy MOUX IEePCOHAIBHBIX
nmaHaeIx MBOY «IlIkoma Ne 45» r.0. Camapa, pacmonoxennomy mo aapecy: 443087, r. Camapa, yiu.
Crapa-3aropa, 151.

Ieap 00paGoTKH MePCOHATBLHBIX JAHHBIX: B COOTBETCTBHH ¢ TpeOOBaHHUIMH CT.CT. 23, 24
Koncturynuu PO, craten 9 Oenepansroro 3akona ot 27.07.06 r. Ne 152-03 (pen. ot 02.07.2021)
«O mepcoHaNBHBIX JAHHBIX», Ha ocHoBaHUH cT. 86-90 Tpynosoro Konekca Poccuiickoit denepanumy,
B IIeJsIX obOecredyeHus: coOofeHus 3akoHoaatenscTBa Poccuiickoit depepanvu B obnmactu
MEPCOHANBHBIX JAHHBIX W WHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB C YYEeTOM IOJIOKEeHUM
®enepanbraoro 3akoHa Ne 152-03 «O mepconanbHbIX qaHHBIX», [locTanoBnenus [1paButenpcTBa Ne
758 «O BHeceHUHU W3MEHEHUI B HEKOTOpHIe akThl [IpaButenscTBa Poccuiickoit deneparinu B CBSI3U
¢ mpunstueM @enepanbHoro 3akoHa «O BHeceHuu wu3MeHeHHid B @enepanbHbni 3akoH «OO6
uHpopManuy, HHGOPMAIMOHHBIX TEXHOIOTHSAX W O 3amuTe WHOOPMAIMU» W OTJCIbHBIC
3aKoHOJaTeNnpHble akThl Poccuiickoit @exepanmuu 1Mo BOIpocaMm  YHopsioueHds oOMeHa
uHpopManed ¢ MCIONb30BaHHEM HH(GOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEH», B IEIIX
UIeHTU(QUKAIMY [TOJh30BaTeNel B ceTd VIHTepHET, 0(OpMIIEHUS TPYAOBBIX OTHOINECHUH, pacyeTa u
BbIJIaUH 3apaboOTHOM IUIATHl WJIM JPYTHUX JOXOJOB, HAJIOTOBEIX M TEHCHOHHBIX OTYHCJICHHH,
coleiicTBUg pabOTHUKaM B TpPyAOYCTpoicTBe, 0OydYeHHH, IOBBIIICHAN KBaIH(pHUKAIAU U
IIPOJBMXKEHHH TI0 CIIyk0€e, o0ecIeueHns INYHOM 6€301aCHOCTH PabOTHUKOB, KOHTPOJISI KOJIAYECTBA
U KauecTBa BBIIOJNHSAEMOM paboTEl, oOecleyeHus] COXPAHHOCTH HMYyIlecTBa paboTomarels,
HCIIOJIb30BaHUE (OTO W BHACO MATEPUAIOB JUISI MPEIOCTABICHUS HHPOPMAIHU O HESTEILHOCTH
MBOY «llxomxa Ne 45» r.o. Camapa.

IlepedeHr MepcoHAILHBIX JaHHBIX, Ha 00pa00TKy KOTOPHIX IAHO HACTOSIIIEE COTIACHE:

- bamMuTus, UMs, OTYECTRBO;

- acCIOPTHHIC JAHHEIC;

- J1aTa ¥ MECTO POIXKICHUS,

- TIOJT;

- TPaXJIaHCTBO;

- HaIlIOHAJILHOCTb;

- aJipec MecTa )KUTENIbCTBA (10 MACTIOPTY, GaKTHUSCKHIA);

- CBE/ICHUS O BOUHCKOM y4YerTe;

- HATMYUE CYAUMOCTH;

- HAJIMYKE aMMHUCTPATUBHBIX HAKA3aHUH 33 OTpeOsieHne HAPKOTHYECKHUX CPEACTB HIIH
IICUXOTPOIIHBIX BEIECTB;

- CEMEHHOE IOJI0KEHMNE;

- CBEJICHUS, COJIepIKaIlUeCs B CBUJETENLCTBE O POXKACHHHU JETEH;
- CBEJICHUSI O COCTaBE CEMbH;

- CTax paboThI;



- KOHTaKTHBIA HOMep TenedoHa, e-mail;
- cBeieHus 00 00pa3oBaHuH;
- 3HaHNE WHOCTPAHHOTO SI3bIKa;
- MecTo paboThl U yueOsI;
- IOJDKHOCTH, TPO(ECCHST;
- cBeNieHus 00 aTTeCTaIH;
- CBEJICHUS O MOBHIIIEHUN KBAIU(UKAIIUH;
- cBeIeHUS 0 MPO(eCCHOHANTBLHOM ePenoArOTOBKE;
- CBEIICHHUS O HArpajax, MOOMIPEHMSIX, IOYETHBIX 3BaHHAX;
- CBEJICHUS O HAIMYHUHU YICHON CTEIIEHH, YIEHOTO 3BaHUS
- CBEJICHUS O HAJTMYUH HAyYHBIX TPYAOB M U300pETEHMUIA;
- CBeZIcHHUS O TIpeObIBaHUH 3a TpaHHULel;
- CBEJICHUS O COIIMATBHBIX JIBIOTaX;
- cBejieHUs 0 3apaboTHOI mare;
- HOMEp JIMLIEBOro (PacyeTHOIr0) CUeTa;
- CBEJICHUSI, COJIEPXKALIMECS B TPYLOBOM KHIKKE;
- CBEJICHUS O COCTOSTHIM 3/I0POBBSI;
- CBEJIEHMS, COZIEPIKAIIHECS B CBUICTENILCTBE O IIOCTAHOBKE Ha yueT B HaorosoM oprane (MHH);
- CBEJICHUS, COJEpIKall[iecss B CTPaxOBOM CBHUJIETEIHCTBE TOCYAApPCTBEHHOIO IIEHCHOHHOTO
crpaxoBanus (CHMJIC);
- hororpaduu paboTHHKA, BUICOMATEPUAAITBI, CHITHIEC B X0/I€ y4eOHO-BOCIIUTATEIBHOIO IIPOLIECCa.
ITepeyens AeiicTBHII ¢ MePCOHAJLHBIMH JAaHHBIMH, Ha COBepIIeHHEe KOTOPBIX JaeTcs
coriiacue; o0paboOTKa TEpPCOHANBHBIX MIAaHHBIX, BKIOYas cOOp, 3alHCh, CHCTEMaTHU3aLHIO,
HAKOILIEHHE, XpaHeHHe, yTouHeHue (OOHOBJEHWE, W3MEHEHHUE), H3BJICYCHHUE, MHCIOIb30BAHUE,
nepenauy (pacmpoCTpaHEHHe, TPEHOCTaBIeHHe, JAOCTYI), OOe3THYuBaHKe, OJIOKHMPOBAHMUE,
yIaleHne, YHWUYTOXKCHHE TMEPCOHANBHBIX JMaHHBIX, IyOnukanus Qotorpadguii paboTHMKa Ha
ohunHaTEHOM caiiTe, B 0pHUIHaTBHOI rasere, pasmemnenue gortorpaduii Ha crennax MbOVY «Illkona
Ne 45 r.0. Camapa, ucrmosp3oBanue GOTo ¥ BHIIEO MATEPHUAIOB B CO3JAHUN IIPE3EHTAIIUH U OTYETOB
JUTS TIPETOCTABJIEHUS B BBIIECTOSIINE OPraHU3aLuy.
[Tepenaya mepcOHANBHBIX AaHHBIX TPETHUM JIMIIAM, B TOM YHCJIEe MEJUIUHCKAM YUPEXKIEHHSIM, B
CaHUTAPHO-3ITHIEMHOJIOTHYCCKYIO CIYX0Y, B BOGHHBIN KoMHccapraT, B JlenapraMeHT oOpa3oBaHus
AIMUHHUCTpAIMH FOpPOICKOro okpyra Camapa, B CTpyKTypHBIE IIOApa3/IeeHIsl OpraHOB BHYTPEHHUX
JIeJI, B OpTaHbl YIIpaBJIeHUs 00pa3oBaHus (CTaTUCTUYECKAs OTYETHOCT, IIPU TPOBEICHUN KOHKYPCOB
u 1ap.), @oux commanmeHOoro crpaxoBanus P®, Ilencuonnsni ¢ong P®, HamoroBble opraswl,
DenmepanpHas uHCIeKws Tpyna, COepbank P®, wHBIE OpraHbl rocyJapCTBEHHOTO HAaa30pa U
KOHTPOJISI 3a COOJIOJEHHEM 3aKOHOJIATENBCTBA O TPYAE, OpPraHbl HCIOJHUTEIHHON BIIACTH,
npo(ecCHOHATBHBIE  COIO3BI, YYACTBYIONIME B pacclelOBaHMH HECYACTHBIX CJIy4aeB Ha
IPOU3BOJICTBE.
Crnoco6b1 00padoTKH NEpPCOHATbHBIX JAHHBIX:
e HeaBromMatusupoBanHas 00paboTka (Ha OyMaXKHBIX HOCHUTEIISX );
e ABTOMaTH3MpOBaHHAs 00paboTKa (B HH(GOPMAIIMOHHBIX CHCTEMaX MEPCOHATBHBIX JaHHBIX C

UCIIOJIB30BaHUEM 1 0€3 UCTIONB30BAHMS CPEICTB aBTOMATH3AIHH );

e CmemanHast 00paboTka (HeaBTOMATH3UPOBAHHAS W aBTOMATH3MPOBaHHAs 00paboTKa) mpu

HETIOCPEJACTBEHHOM YYacTHH YEJIOBEKA.

Cpok, B TeueHHEe KOTOPOro AeHCTBYeT corjacue: /0 JOCTIDKEHHS Ienu o0paboTKu
HEePCOHAIBHBIX JAaHHBIX WIIA O MOMEHTa YTPaThl HEOOXOIMMOCTH B UX JIOCTHIKCHUH, €CJIH MHOE HE
npenycMorpeno denepalibHbIM 3aKOHOIATEIBCTBOM.

Hacrosimee corjiacue MoskeT 0bITHL 0T03BaHO MHOH myTem moxaun B MBOY «Illkona Ne
45» r.0. CamMapa MUCbMEHHOTO 3asBJICHHS 00 OT3BIBE COTIACHSI.

« » 20 I

(monmuce) (pacumdpoBka noAnuck paboTHUKa)
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